Care and Welfare of Pupils

Tighnabruaich Primary School


Many Care and Welfare issues are covered in existing Ethos Policies for our School such as;

· Anti Bullying

· Children at Risk

· Discipline Guidelines

· Home/School/Community Links etc.

However we need to ensure that these Ethos Policies (along with Curricular Policies) are reflected in our Administrative and Organisational practices and are given the highest priority at all times.

Outlined below are guidelines on relevant Care and Welfare issues pertaining to Tighnabruaich Primary School:-

FIRE DRILL
Fire Drills are carried out at least once per term in line with Authority Guidelines (more frequently if there is a significant change in circumstances, personnel or pupil population).  A mixture of Announced and Unannounced Drills are carried out.  The Nursery is included in all practices.
Discussion takes place with children on a regular basis as to their actions in case of Fire.

The Drills are carefully logged and times noted.  The fire alarm system is checked weekly by the Janitor and any faults to the system are reported immediately.

An Annual Summary is returned in June each year.

FIRST AID
In accordance with Authority and Health and Safety Guidelines there is a trained First Aider in the school.  The First Aider will have received recognised First Aid training and attend refresher courses as required.

It is the responsibility of the First Aider to allocate, to check and to restock the First Aid Boxes throughout the school. 

An internal Accident Book is kept for minor accidents requiring the attention of the First Aider or Appointed Person.  This is filled in immediately after treatment has been given.  In the case of any injury to the head the child is sent as a matter of routine to the First Aider or Appointed Person.  A note is also sent home to parents or carers stating the nature of the injury and the treatment given. Any first aider who provides treatment is responsible for up-dating the accident book.

SERIOUS ACCIDENT OR ILLNESS

In the event of serious accident or illness we will try to contact the first Emergency Contact (normally a Parent) and will tell them what has occurred and what action has been taken.  Where a child has been taken to Hospital or Doctor’s Surgery before a Parent can reach the school, the Parent will be asked to make their way to the Hospital or Surgery.  

All children will be accompanied by a Staff Member who can, in the absence of a Parent or Guardian, give consent for emergency treatment to be given.
EMERGENCY CLOSURES

We make every effort to maintain a full educational service, but on some occasions circumstances arise which lead to disruption.  Schools may be affected by, for example, severe weather, temporary interruption of transport, power failures or difficulties of fuel supply.  In such cases we shall do all we can to let you know about the details of closure or reopening.  We shall keep you in touch by using letters, email, phone calls, Xpressions app, announcements on school and authority website and media announcements, where appropriate.

Where no advance notice can be given, for instance if staff cannot get to school to provide care because of weather, then the authority procedure will be followed by the Head Teacher or person in charge and children will be kept safely in school by Janitor until all parents or carers have been contacted.

EMERGENCY CONTACTS
We use information provided by parents and carers to keep up to date records of Emergency Contacts for each pupil on our SEEMIS computer system.  A paper copy of this information is kept in the school office and this should be consulted before contact is made.

ROUTINE RE-ISSUE OF EMERGENCY CONTACT NOS. AND SCHOOL OUTING FORMS

A letter asking for an up to date list of Emergency Contact Nos. and Addresses is issued at the start of each new school year.  The information received is used to update our computerised records.

Permission slips are issued for all trips where the children leave the school premises.  No child can be allowed to take part in an activity unless the relevant form has been completed and returned to school as this is required for insurance purposes.  These forms are carried by the Teacher for use in case of emergency.  Any changes that might appear on Permission slips are also used to update our records.

MEDICAL INFORMATION 

All members of Teaching staff are issued with any medical information, such as allergies or conditions like asthma, and this information is kept confidentially but accessible to all teaching staff and visiting specialists.

PRESCRIBED MEDICINES

Parents of children who regularly take prescribed medicines, or who require prescribed medicines from time to time are required to fill in all relevant details on an official request form before staff can consent to give the medicine at school.  Such children can then bring the medicines, clearly labelled with the child’s name and instructions for dosage - or use in the case of an inhaler.

Such medicines will be kept safely in school, refrigerated if necessary, and the child will be told where, when and how to access them.  A record sheet is maintained on which it is noted when each dose is given.  Medicines that remain in school for school use only will be checked for expiry dates.

All children diagnosed with asthma should have an inhaler available in school.  
LIAISON WITH SCHOOL MEDICAL TEAM

It may be necessary from time to time to liaise with the school Medical Team to discuss particular Health and Hygiene issues.  This will be done outwith Medical Examinations if necessary.  Any Parent or Guardian who has not given written permission for routine medical examinations to take place will be informed prior to any examinations and their permission requested.

The school will inform Parents of any outbreaks of contagious or seriously infectious diseases or infestations.

FREE SCHOOL MEALS AND CLOTHING GRANTS
The availability of Free School Meals and Clothing Grants is intimated to Parents and Carers on an annual basis by the displaying of posters and in the regular school newsletter.  We will ensure that all our administrative procedures are conducted in strictest confidence and in a sympathetic manner.

PUPIL ACCESS TO TELEPHONE

Should a staff member feel that a child requires the opportunity to make a private telephone call this will be suggested and sympathetically dealt with.

SAFE CONDUCT

Children are instructed to move about the school in a safe manner at all times.  This is closely monitored on a regular basis and discussed with the children to ensure understanding of the reasons.

Should a child go missing from school during school hours, staff will conduct a thorough search of the building and grounds and then telephone the police and the parents or carers.  

PLAYGROUND SUPERVISION

Playground supervision is not a legal requirement but the school endeavours to provide supervision.  This is usually the Janitor, but may be another member of staff when the Janitor is not available.  The Janitor will advise teaching staff of any matters which require to be investigated.  

Children are involved in drawing up the rules and code of expected conduct in the playground and reminded of their responsibility to play safely and within agreed boundaries.  They are also reminded that the Janitor is the person to contact in the event of playground accidents.  The Janitor will administer First Aid treatment or will call for assistance if necessary.

ARRIVING AT AND DEPARTING FROM SCHOOL

SCHOOL BUS AND TAXI/MINIBUS.  The bus that serves Tighnabruaich Primary School is also a Service bus and as such can have members of the public travelling beside the pupils.  Children are regularly reminded of the Stranger Danger message.  

On all transport pupils are regularly reminded that they are expected to behave in a proper manner and that they must remain seated until they have reached their drop off point.  They are also reminded not to distract the drivers.  The children alight from the transport at the school car park and are instructed to walk into the playground.  At the end of the day pupils are escorted to the transport by a member of staff.

Children are required to wear seat belts in accordance with the law and the drivers are requested to ensure that all belts are fastened before moving off.

PARENT TRANSPORT   At the end of the school day parents park in the top car park and collect their children from the playground

PUPILS WHO WALK TO AND FROM SCHOOL.  Safe walking routes should be used, making use of the footpaths available.
CHANGES TO NORMAL ARRANGEMENTS  Parents should contact the school if there are any changes to who is collecting their child or how they are to be transported.  This information will be written in the book provided in the office, written on the  transport noticeboard and communicated to the pupil’s class teacher.  If there is any doubt at the end of the day a phone call will be made to clarify.
TRANSPORT BY STAFF AND PARENTS FOR SCHOOL OUTINGS.  Many outings are only possible with the support of parents volunteering to help with transport, which is greatly valued by the school.  Any staff or parents volunteering to help with transport will be required to confirm that their car is fully taxed, insured and road-worthy, and that there will be no smoking in the car.  Car booster seats will be used as required for children under 135 cm in height.
ABSENCE

If a pupil is absent and no phone call has been received from home, the school will wait until 9.30 am before contacting the parent or carer by telephone to ensure the child is accounted for.

WELFARE PROVISION FOR CHILDREN WITH ADDITIONAL SUPPORT NEEDS

Special instructions will be given to all staff (normally on the first In-Service Day) for action to be taken in event of Fire Alarms, Fire Drills or Emergency Evacuation.

Hearing Impairment   Any child identified as being hearing impaired will be seated appropriately in class.  Consultation will be sought at an early stage with the person who has the remit for hearing impairment in the Cowal area.

Visual Impairment   Any child identified as being visually impaired will be seated appropriately in class.  Consultation will be sought at an early stage with the person who has the remit for visual impairment in the Cowal area.

Action will be taken and staff identified for the particular care of children who are identified as having Additional Support Needs.  E.g. Trips out, Emergency Exits, P.E. and activities requiring specialist equipment etc..

PERSONAL HYGIENE ISSUES
Spare underwear and spare clothing are kept in school for emergencies.  The school nurse is involved in delivering a talk to P6 and P7 pupils on “Growing Up” and the changes which puberty brings.

Sanitary pads are kept in school and a sanitary bin is available in the Girls’ Toilet and Disabled Toilet. P6/7 girls are permitted to use the disabled toilet.
***************

Staff will find further advice on issues contained in this statement and other related matters in the following publications available in School:-

· Keeping Safe

· Promoting Personal Safety

· The Heart of the Matter

· Safe School Travel

· Standard Circulars

***************

The practices contained in this Statement will be monitored and reviewed on a regular basis and adapted as necessary.
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